
Client GST Return Questionnaire 

Client Name: ______________________________ 

GST Return period: 
Referred to below as “the period”

Ean Brown Partners Limited is requested to prepare your GST Return for the 
above period. 

1. Do you enclose or have you already provided all of the following items for the
preparation of your GST Return for “the period” ?: Bank statements, deposit
details, cheque butts, credit card statements, stock firm or dairy company
statements, FBT returns, a list of all business payments made in cash and all
business income received in cash, and any other statements which show an
income or expense item?

Yes  No 

2. Have all private expenses made from the business bank accounts been marked
private, and all business income included above?

Yes  No 

3. Have you entered into any agreements for hire purchase, the sale or purchase
of land or any other assets, leases, loans or any agreement of any type that
may, or may not, have involved the payment or receipt of a deposit during “the
period”?

Yes  No 

4. Have you, or any relative or your family trust or any other company that you or
they have shares in, received any goods or services from the business which
have not been charged or paid for at normal market price and included above?

Yes  No 

5. Do you or any relatives use any business assets for private use?
Yes  No 

6. Do you use any private assets for business use?
Yes  No 

7. Have you paid any business accounts from personal funds?
Yes  No 

8. Have you incurred legal fees or borrowed money in “the period”?
Yes  No 

9. Have you bought or sold any assets in “the period”?
Yes  No 

10. Do you have invoices for all expenses and purchases covered by  “the period”?
Yes  No 

11. If you are on an invoice basis, have you provided or enclosed details of all
accounts payable and all accounts receivable at the end of “the period”?

Yes  No 

We acknowledge the information requested above is required to ensure the accuracy of our 
GST return and to avoid penalties.  All information is enclosed and is correct. 

Signed Date 

Level 4, 32 Rathbone Street, Whangarei 0110    PO Box 445, Whangarei 0140
Phone 09 470 1840    Fax 09 438 5750    accounting@ebp.co.nz    www.ebp.co.nz

Freephone 0800 367 425

* Download and open form in Adobe
   Acrobat to enable button

Sticky Note
! Download and open form in Adobe Acrobat prior to completion.

Completing form in browser window will result in loss of input data.
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